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PLANNING APPLICATION CHECKLIST

This checklist should be completed and submitted with EACH planning application
NAME OF APPLICANT:
________________________________________________
NAME OF AGENT (IF ANY): _____________________________________________________
ADDRESS OF DEVELOPMENT: _________________________________________________

HAVE YOU INCLUDED THE FOLLOWING WITH YOUR APPLICATION? (Tick as appropriate)
1.
SIX number copies of the form of application, FULLY completed and signed? Please note that the full name of the applicant/s must be supplied (initials not sufficient). The current version is available for download @ www.wexfordcoco.ie
2.
PUBLIC NOTICES: SIX copies of the newspaper notice containing the date and title of the newspaper (see Note (d) for example) AND SIX copies of a white site notice?  Please note that if this application refers to a site for which a valid application was submitted within the last 6 months the site notice must be yellow. If this is the case, have you included six copies of the yellow site notice?  Please also note that a Site Notice

must not be affixed to a gate.


3.
The appropriate planning fee? 

4.
SIX number copies of 6” Ordnance Survey map, scale 1:10560, indicating location of site – ALL maps must be original Ordnance Survey maps carrying a red stamp or stamped with a licence number from the Ordnance Survey Office? The number of the Ordnance Map and North Point should be clearly indicated thereon. If maps are purchased via the internet, please supply a copy of receipt.

5.
SIX number copies of 25” Ordnance Survey map, scale 1:2500, with site boundaries outlined in RED.  Land which adjoins, abuts or is adjacent to the land to be developed and which is under the control of the applicant or the person who owns the land which is the subject of the application must be outlined in BLUE and wayleaves must be shown in YELLOW.  The North Point and the number of the Ordnance Map should be clearly indicated thereon - ALL maps must be original Ordnance Survey maps carrying a red stamp or stamped with a licence number from the Ordnance Survey Office & must show all up to date development on adjacent sites within a 250m radius. If maps are purchased via the internet, please supply a copy of receipt.

6.
SIX number copies of Site Layout Plan scale 1:500, with the site outlined in RED, with the north point showing, also showing the levels or contours where applicable?  The position of the site notice affixed to the land or structure must also be shown on the Site Layout Plan or on a separate original map.

7.
SIX number copies of detailed structural drawings, specifications, etc. of the proposed development?  These drawings shall be clearly scaled and dimensioned, must be metric scale (to a scale of not less than 1:200) and must indicate the North Point.  The proposed development should be clearly marked or coloured to distinguish from 

the existing development.  

8.
SIX copies of a Schedule listing the plans, drawings and maps described in 
numbers 4 – 7 above?

9.
Where relevant, SIX copies of a Site Suitability Report, completed on Wexford County Council Site Characterisation Form, detailing trial hole and percolation test results carried out and signed by a suitably qualified registered agent holding adequate professional indemnity insurance?  SIX copies of the treatment plant specification, where relevant?

10.
Where relevant, a Certificate issued under Section 97 of the Planning & Development Act 2000 or, if not issued, a copy of the application made for such a certificate or proposals to comply with Part V of the Planning & Development Act 2000 and the Planning & Development (Amendment) Act 2002?

11.
All planning applications subject to Part V condition must specify how they will comply with Part V, for example,
(i) details of such part or parts of the land which is subject to the application for permission or is or are specified by the Part V agreement, or houses situated on such aforementioned land or elsewhere in the planning authority’s functional area proposed to be transferred to the planning authority, or details of houses situated on such aforementioned land or elsewhere in the planning authority’s functional area proposed to be leased to the planning authority, or details of any combination of the foregoing, and 
(ii) details of the calculations and methodology for calculating values of land, site costs, normal construction and development costs and profit on those costs and other related costs such as an appropriate share of any common development works as required to comply with the provisions in Part V of the Act.
12. If the application is in respect of a Protected Structure have photographs and plans necessary to show how the development would affect the character of the building being included?  The newspaper and site notices must also state that the proposed development is in respect of a Protected Structure.  10 copies of all documentation must be submitted.  
13. Where an Environmental Impact Statement Assessment Report is required, 10 copies of the  Environmental Impact Assessment Report and copies of the confirmation notice received from the EIA portal must be included with the application.  The EIAR should be submitted on CD or by e-mail, in PDF format containing searchable text.  The maximum file size for a document attached to an e-mail is 15Mb.  
14. If Preplanning has taken place, please include 6 copies of all Preplanning documentation 

provided.

Note:  All plans, maps, drawings, etc. must indicate the relevant scale and also the full name 
and address of the person by whom they were prepared. 

I/We declare that all of the above information and the accompanying documentation is covered to the best of my/our knowledge.

Signed:
__________________________________



Applicant/Agent on behalf of Applicant

Date:

__________________________________

Disclaimer:
This Checklist should be read in conjunction with the Planning & Development Regulations 2001 (as amended).  This Checklist should not be relied upon as confirmation that any planning application lodged will be accepted as valid by the Planning Authority.

NOTES

(a)
Please quote applicants name and Planning Register Number on ALL correspondence submitted to the Planning Authority.

(b)
An application for Permission, Permission for Retention and Permission Consequent on the Grant of Outline Permission must include all items from 1 to 8 inclusive and where relevant, items 9, 10, 11 and 12.

(c)
An application for Outline Permission must include all items from 1 to 8, excluding item 7, and, where relevant, items 9, 10, 11 and 12.

(d)
Example of a public notice (advertised in a Newspaper circulating in the district in which the land or structure to which the proposed Planning Application relates is situated.)  If providing a photocopy of a newspaper notice, please ensure that it is copied one to one – i.e. do not reduce the size of the notice.
Wexford County Council I, (applicants name) am applying to Wexford County Council for (Permission Type) for the (Nature and Extent of development) at (Townland or Postal Address).  The planning application may be inspected, or purchased at a fee not exceeding the reasonable cost of making a copy, at the offices of the Planning Authority during the hours of 9.00 a.m. to 1.00 p.m. and 2.00 p.m. to 4.00 p.m. Monday to Friday (Bank Holidays and Public Holidays excepted)

A submission or observation in relation to the application may be made in writing to the planning authority on payment of the prescribed fee, €20, within the period of 5 weeks beginning on the date of receipt by the authority of the application, and such submissions or observations will be considered by the Planning Authority in making a decision on the application. The Planning Authority may grant permission subject to or without conditions, or may refuse to grant permission.


The Approved List of Newspapers for Wexford County Council Planning Authority is:  
The People Group (Wexford); The Irish Independent; The Irish Times; The Irish Sun; 

The Irish Daily Star; The Irish Daily Mail; The Irish Daily Mirror; The Irish Examiner.
(Note: If the application is for Permission Consequent on the Grant of Permission the Outline Permission planning register number must be quoted on all notices).

N.B.
Applications must be received within fourteen days of the date of publication of the newspaper notice (e.g. – a newspaper notice published on 7th October must be submitted on or before 20th October).

Please note that if any document is missing, the application MAY be declared INVALID.  The Planning Authority does NOT have any discretion on this matter.

If a site is inspected and the site notice is not on site, the application shall be deemed INVALID and returned, even though an acknowledgement has been issued.

This Checklist, together with planning application forms, site notices, etc. may be located on the County Council’s web site at:  www.wexfordcoco.ie

Disclaimer:
This Checklist should be read in conjunction with the Planning & Development Regulations 2001 (as amended).  This Checklist should not be relied upon as confirmation that any planning application lodged will be accepted as valid by the Planning Authority.
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